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MEETING PROTOCOL

• Staff will control the Powerpoint presentation that includes everything submitted by the applicant by the 
deadline, in accordance with the Submittal Requirements.  Applicants simply need to ask staff to advance to the 
next slide during your presentation.

• Applicants, staff and Board members are required to give their name whenever speaking. 

• Video and microphone has been disabled for all attendees. Attendees (not Board members or staff) will only be
given the capabilities to speak when they are called on during the public comment period.

• Chat and the Q & A functions have been disabled for everyone.

• Public Comment:
o The applicants (all team members) and the public have been required to register, indicate the project they 

wish to comment on, and submit any documents in advance of the meeting.  

o Just as in an in-person meeting, all applications heard today are part of a public meeting format. If you have 
registered and will speak during the public comment portion of the meeting you will need to state your name 
and address for the record. 

o Those members of the public that have registered will be called in order by project. 

o Members of the public that speak are encouraged to remain in the meeting for the completion of the item 
they have commented on.

o Staff will call on the registered members of the public to speak for each project.  Unregistered members of 
the public who raise their hand will not be called on.

• Board:
o Board members should open the “Participants” panel so that each Board member can see the status of other 

Board members’ microphones and cameras.



MEETING PROTOCOL (continued)

o Board members will be polled by the chair for comments and for their vote on a motion.  Each member, when 
voting, should respond “Yea, in favor” or “Nea, not in favor”.  The Chairman shall re-read the motion verbatim 
and the Board member making the motion should correct the Chairman if he has not re-read the motion 
accurately.

o If a Board member needs to recuse, he will be temporarily removed from the meeting and placed back in the 
meeting at the start of the next agenda item.

o If the Board needs to go into Executive Session, they will call into a separate conference line and all video 
and audio on Zoom will be temporarily turned off until they are ready to return to the regular meeting.

• Staff will issue meeting results, including staff comments and Board Motion to the applicant following the meeting.  
Results will also be posted on the City website at www.charleston-sc.gov/drb .

• For additional information: 
• Contact DRB@charleston-sc.gov
• Visit www.charleston-sc.gov/drb if you are experiencing technical difficulties during the meeting.

• These proceedings are being recorded.
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Agenda Item #3

Approval of meeting minutes from the 5.3.21 DRB meeting.
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